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Outings Policy 

Outside area  

Outdoor play is vital for the healthy growth and development of all children and is an 

integral part of the curriculum and it enhances the child’s learning. All children get the 

opportunity to experience the freedom of being outside in the fresh air during the day. 

They should engage in energetic activity and experience the sense of well being that it 

brings. It also helps to develop strong spatial awareness, co-ordination, balance and 

movement and develops strong muscles, with opportunities to run, push, pull climb and 

jump. 

At Staple preschool we do not have our own enclosed play area, but we do have the use 

of the adjoining public play area; grass and paved. This area outside is classed as an 

outing and we seek parents consent on the admission form. 

It is our policy that all children should be able to participate on outings, whether it be in 

the outdoor area or a planned outing. Where a child with a disability is eligible for an 

outing, we will make every effort to ensure that they are included. We may seek guidance 

from parents to help us adapt our programme, and we will make any reasonable 

adjustments to our itinerary to include a child with disabilities. Any such adjustments 

will be included in the risk assessment. 

Procedures 

 All off site activity has a clearly identified educational purpose with specific 

learning and development outcomes. 

 There is a designated lead for each excursion who is clear about their responsibility 

as designated lead. 

 A daily risk assessment is carried out before going outside 

 Staffing ratios are maintained outside. 

 Children and staff go to the toilet before going outside. 

 If a child needs the toilet while we are outside, a member of staff will take then 

inside; ensuring that staff ratios are maintained. 

 Regular head counts are carried out. 

 The Preschool mobile phone is taken outside containing all children’s contact details. 

 Preschool camera is taken outside for observations. 

 A First Aider will always be present outside. 

 Staff ensure that all children are appropriately dressed for the weather. 
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 In summer and hot weather children must wear sun hats and sun cream at all times. 

Sun cream will be applied with parental consent and the children will be offered 

water at regular intervals. Areas of shade will be used on hot sunny days.  

 In cold, wet or wintry weather, children will wear jumpers, coats, hoods, hats and 

Wellington boots to ensure that they are kept warm and dry whilst outside. 

 All accidents will be recorded. 

 We lock the door on leaving the hall if we walk to the top of the field. 

 We continue to evaluate the outside area; and regularly amend any risk 

assessments. 

 If there is a member of the public using the field; we assess the situation, taking 

the children to a different area of the field. 

 In the event of a child going missing; the Missing Child Policy will be followed. 

 

Outings away from the setting 
 

 In order to offer a varied and stimulating curriculum for the children in our care we 

aim to undertaking a variety of outings throughout the academic year. These will vary 

from informal local walks or a planned annual outing etc. In all instances the children 

will not be taken out of the Preschool hall environment without prior consent from 

parents.  

 

Informal walks 
 

No walk will be undertaken without due diligence being paid and risk fully assessed 

using our outings risk assessment. 

 

Procedure 
 

 We will notify the parents asking for their consent. 

 Staff ratio will be one adult to two children, if there are not enough staff 

available, parents will be asked to accompany the children. 

 Staff and children go to the toilet before we set off. 

 A potette is taken in case a child needs the toilet.  

 Children will wear fluorescent tabards. 

 A rucksack will be taken containing: a small first aid kit, wipes, accident book, 

register, nappies, spare clothing, and the Preschools mobile phone containing all 

children’s and staff emergency contact details. A second mobile phone (staff 

members) will be taken in case a child goes missing.  
 Care plan and medication if required for the children 

 Regular head counts are carried out. 

 Missing Child Policy will be followed if a child goes missing.   

 

We do like to have an annual outing away from the setting where parents are asked to 

attend.  
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Procedure 
 

 We advise parents of the date, and give parents a choice of venue. 

  Before an outing is undertaken a responsible adult will make a site visit in order to 

assess the destination’s suitability. If the site is already known to the group this 

may not be necessary.  

 Where appropriate, contact will be made with the venue to advise of the intended 

visit and the Preschool’s needs will be discussed, e.g. toilet facilities. 

 A risk assessment form will be completed by the Supervisor or Deputy prior to 

the outing and necessary arrangements made.  

 Some venues may have a risk assessment that can be viewed. 

 Our Supervisor and all staff taking part in the outing sign off every risk 

assessment. See Risk Assessment file for copies of the forms and the 

information contained on them. 

 Children with allergies or other specific needs have a separate risk assessment 

completed i.e. child with allergies visiting a supermarket. 

 An excursion will not go ahead if concerns are raised about its viability at any 

point. 

 Children will only be transported by parents or carers.. 

 If parents/ carers were unable to attend, we would ask them to bring the child 

to the venue and collect them at the usual opening times of the Preschool. 

 Parents who accompany us on outings are responsible for their own child only. 

Where parents have undergone vetting with us as volunteers, they may be 

included in the adults to child ratio and have children allocated to them. 

 A member of staff will accompany the child at all times. 

 A parental consent form will be given to a non attending parent. 

 Outings are recorded in an outings record book kept in the setting, stating: 

- The date and time of the outing. 

- The venue and mode of transport used. 

- The names of the staff members assigned to each of the children. 

- The time of return. 

 In the event of a child going missing; the Missing Child Policy will be followed. 

 Washing/wiping of hands will be undertaken before any food/snacks are eaten 

whilst on the outing.  

 Regular toilet stops will be made for the children’s convenience – appropriate to 

the length of the trip/outing.  

 Any significant incidences will be reported to parent(s) and Chair where 

appropriate. The Supervisor will also make a note where changes may need to be 

made for future outings, e.g. suitability of destination. 
 

The Supervisor/Deputy will take the following items on the outing:  
 

 The Preschool mobile phone (fully charged), containing children’s contact 

details.  
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 A second mobile phone (staff members) in case of emergency i.e. missing 

child 
  First aid box.  

  Accident book.  

 Wipes and spare clothing, (nappies if needed). 

 Snacks and drinking water. 

 Care plan and medication if required for the children whose parent/carer do not 

attend. 

 Records are kept of the vehicles used to transport children, with named drivers 

and appropriate insurance cover. 

 We ensure that seat belts are worn whilst travelling in vehicles and that booster 

seats and child safety seats are used as appropriate to the age of the child. 

 As a precaution, we ensure that children do not eat when travelling in vehicles. 

 We ensure that contracted drivers are from reputable companies, do not have 

unsupervised access to the children and are not included in the ratios. 

 

This policy was adopted at a meeting of        Staple pre-school  

Held on  (date) 

Date to be reviewed  (date) 

Signed on behalf of the management 

committee 

 

Name of signatory  

Role of signatory (e.g. chair/owner)  

 

 
 

 


